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Essex-Windsor Solid Waste Authority
Landfill Division

LEACHATE COLLECTION SYSTEM FLUSHING HEALTH AND
SAFETY AND ORIENTATION POLICY MANUAL

Part 1 Hazards at the Essex-Windsor Solid Waste

Authority Landfill and Transfer Station Facilities

The role of the Essex-Windsor Solid Waste Authority is to provide waste disposal and
waste diversion services to the City of Windsor and County of Essex.

Site staff may be exposed to various types of health and safety hazards during their daily
work activities. These hazards are present due to the nature of the work and include the
risk of injury while working with and around heavy equipment, high volumes of traffic,
confined spaces or potentially hazardous materials received at the site.

Landfill gas is generated as a result of the anaerobic decomposition of the landfilled solid
waste. Toxic hydrogen sulphide (H»S) gas and explosive methane (CH,4) gas are
components of landfill gas which are generated as the waste decomposes. Landfill gas
may migrate underground and accumulate in buildings or excavations far away from the
actual landfill site. Hazardous atmospheric conditions may exist in the manholes on the site
and may exist in excavations and other enclosed areas. Landfill gas is dangerous in
confined spaces.

NOTE: A confined space, as defined by the Occupational Health and Safety Act,
Regulation 1, means a space in which, because of its construction, location, contents or
work activity therein, the accumulation of a hazardous gas, vapour, dust or fume or the
creation of an oxygen-deficient atmosphere may occur. Confined spaces are also limited in
respect of access or egress and are not normally intended for human occupancy.

Workers may be exposed to potential health and safety risks while working in some areas
of the landfill site. These risks evolve from the potential presence of hazards which are:

U toxic
U combustible
U physical

U biological
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To mitigate these risks, special attention and procedures must be executed to protect the
workers from the following types of work activities:

U handling biological agents

U working with physical agents, such as noise, rotating equipment, heavy equipment,
rough terrain and high voltages

U working in confined spaces
U working on elevated work platforms

U working in harsh climatic conditions, such as, sun exposure and extreme temperature
exposure, dust exposure, vectors and insects

U working with hazardous materials and chemicals
U encountering explosive atmospheres

U working with high traffic volume in congested areas.

Part Il Roles and Responsibilities in the Workplace

It is a joint responsibility of both the employer and the workers to create and maintain a safe

and healthy workplace. This joint responsibility was recognised in law in Ontario in 1978

with the passing of the Occupational Health and Safety Act. The Essex-Windsor Solid

Waste Authoritybs Management Philosophy is con
wants to promote the INTERNAL RESPONSIBILITY SYSTEM. The Internal Responsibility

System is a workplace where workers and management resolve health and safety matters

internally. The Joint Health and Safety Committee is one of the instruments through which

this is done. The following describes the roles and responsibilities of the various parties of

the workplace.

Joint Health and Safety Committees

A central theme of the Occupational Health and Safety Act is the requirement for
everyone in a workplace to share the responsibility for health and safety. A Joint
Occupational Health and Safety Committee is the mechanism legislated in the Act for
maintaining this co-operative effort. A committee is an advisory body, comprising of
union and management members, expected to stimulate a co-operative awareness of
safety issues. A list of names of members is posted on the Health and Safety Board in
the lunchroom.
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Duties of Employer i Section 26 of the Occupational Health and Safety Act

Two important responsibilities of the employer under section 26 of the Act are to provide
information, instruction and supervision to a worker to protect the health and safety of the
worker, and to take every precaution reasonable in the circumstances for the protection of
the worker. The employer has put in place worker awareness and training initiatives for this
Division. Additional duties of the employer can be referenced under Section 26.

Duties of a Supervisor i Section 27 of the Occupational Health and Safety Act

Under the Occupational Health and Safety Act,asuper vi sor 6 s heal th and sa
responsibilities are to ensure:

U workers carry out work in a safe and responsible manner

U workers wear the required safety equipment

U  workers receive information on all workplace hazards

U safe work practices are in place and used when work is done

U the health and safety of all workers under their supervision

Duties of a Worker i Section 28 of the Occupational Health and Safety Act

The Occupational Health and Safety Actd et ai | s a worker s responsi bi
0 comply with the Act and its regulations governing work procedures

0 wear the required protective equipment provided by the employer

U neither remove or make ineffective any protective device(s)

U0 not engage in pranks or inappropriate conduct

U report to a supervisor any hazards or legal contravention observed.

The Rights of Workers

The Occupational Health and Safety Acti s desi gned to protect wor ke
the workplace. The act is based on three fundamental concepts:

U the right of workers to participate

U the right of workers to know

EWSWA - WASTE DISPOSAL DIVISION 3
Leachate Collection System Flushing Health and Safety Orientation Policy Manual



U the right of workers to refuse

Safety regulations are issued under the Occupational Health and Safety Act. A copy of the
Act and Regulations is located on the Health and Safety Board in the lunchroom or can be
obtained from your supervisor.

Accident/Incident Reporting

An accident/incident investigation involves the examination of an undesired event that
resulted, or could have resulted, in physical harm to people or damage to property. The
reasons to perform an investigation are to determine the facts and circumstances related to
the event, determine the causes and develop remedial actions to control future loss, not to
find fault.

The Workersdé Compensation Act requires that a
learning of an occupational injury or disease that disables a worker or requires health care.
This report must be completed with your supervisor and signed by your supervisor.

An Accidental Injury Report must be sent immediately to the Personnel Department when
the employee requires medical attention from a medical practitioner. This accident is
considered a Lost Time Accident when the employee is unable to report to work for the next
scheduled shift.

An Accidental Injury Report must also be sent to the main office for record keeping
purposes when any other type of incident or accident occurs.

All incidents include equipment damage, fire, breach of security, spills and a near miss. All
accidents include first aid, medicaly aid, | ost

Work Refusal

Section 43 of the Occupational Health and Safety Act refers specifically to work refusals. A
worker may refuse to do work or to do particular work if he or she has reason to believe
that:

U equipment, machines, devices or things when used or operated may endanger the
worker or workers or is in non-compliance with the Act or regulations

U the physical condition of the workplace is likely to endanger the worker

The worker shall promptly report the circumstances of the refusal to his or her employer or
supervisor and remain near his or her workstation until an investigation has been
completed.
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Part Il Essex-Windsor Solid Waste Authority - Waste

Disposal Division Specific Procedures

Emergency Response Procedures

The Essex-Windsor Solid Waste Authority i Waste Disposal Division has an
emergency response chart that contains reference information and simple procedures
to follow in the event of an emergency. All employees should be familiar with this
document, and review the procedures occasionally. Any inconsistencies that may
require changes should be reported to a supervisor. This chart is posted in readily
visible locations in all buildings.

Building Evacuation

In the event of an emergency or sounding of a fire alarm or gas alarm, all employees must
evacuate the buildings. No one shall re-enter the building until the alarm has been cleared
by the Fire Department or a supervisor and declared safe to enter.

All Essex-Windsor Solid Waste Authority i Waste Disposal Division employees shall be
introduced to the fire alarm and the gas alarm. The gas alarm is activated by elevated
levels of methane gas being present in the workplace atmosphere. Procedures Nos. WD-
027 (Fire) and WD-028 (High Level Gas Alarm) in the EWSWA Waste Disposal Division
Procedures Manual provides information on how to react to gas and fire alarms at the site.

WHMIS Regulation 834

Workplace Hazardous Material Information System commonly known as WHMIS, is a
system that protects employers and employees in the workplace by giving them vital
information about hazardous material. An important component of the WHMIS Regulation
is the requirement to make available all material safety data sheets to all workers. The
material safety data sheets station is located in the lunchroom of the Maintenance Building.

First Aid Boxes

In compliance with Regulation 1101, section 1-(1), all first aid stations shall be the
responsibility of a worker who works in the immediate vicinity of the first aid station and who
is qualified in first aid to the standards of this regulation. The new or transferred employee
shall be shown the location of the first aid stations in her/his work area. A list of the qualified
first aiders for each first aid box is posted adjacent to the box.

Personal Hygiene

Section 134.(a),(b), of Regulation 516/92 for Industrial Establishments states that a worker
who is exposed to a substance that is poisonous by ingestion, or that may contaminate the
skin, shall be provided with shower rooms and lockers for work and street clothes. These
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facilities are located at the Regional Site in the Maintenance Building. There is a no
smoking policy in all of the buildings and vehicles on the site.

Work Procedures for Hazardous Work Activities

Site specific work procedures have been developed for hazardous work activities on the
site. Your Supervisor must go over the work procedures that pertain to your responsibilities
with you.

Confined Spaces

1) A confined space is designated as a space which has any one of the following
characteristics:

1 limited openings for entry and exit
1 unfavourable natural ventilation
1 not designed for continuous worker occupancy

2) Confined space risk is extreme because of the lack of natural air movement.
The characteristics of confined spaces can result in:

1 oxygen-deficient atmosphere
1 flammable atmospheres and/or
1 toxic atmospheres

3) At any of the three (3) sites, the Authori
confined space situation would directly deal with manholes and pump stations of
the leachate control/collection system.

Confined Space Policy

a) Any maintenance work done on manhole or pump stations must be done
in a buddy system. This will eliminate possible isolation injury.

b) Wor ker AA0 will go and I ift or open | id
Wor ker 0 BO kthreeq3) metreslfapproximately 10 feet) and
observes for incident.

C) Both workers will back-off and let confined space vent for a minimum of
five (5) minutes or until they feel comfortable working in the area. The
venting will be done by natural air flow.

d) AT ABSOLUTELY NO TIME should an employee smoke or ignite a
flammable item in or around any manhole or pump station.
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NOTE: An employee may be asked or required to wear a respirator
to perform any tasks around pump stations or manholes or may wear one
in accordance with their rights under the Occupational Health and Safety
Act and Regulations.

e) At absolutely no time should any worker enter the confined space.

NOTE: Workers may also be required to wear a waist harness when
opening lids or lift gates. In worse case scenario DO NOT TRY TO
RESCUE FELLOW WORKER IF HE/SHE IS OVERCOME BY GASES
WHEN OPENING LIDS OR LIFT GATES. CALL FOR APPROPRIATE
HELP. You may be required to wear appropriate P.P.E. equipment before
rescue can be attempted.
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EWSWA

WASTE DISPOSAL POLICIES
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DISPOSAL

SUBJECT: POLICY NO:

WD-000
LANDFILL AND TRANSFER STATION SAFETY EFFECTIVE DATE:
RULES March 2002

REPLACES ISSUE OF:
August 1995

PREPARED BY: APPROVED BY: EWSWA | PAGE 1 0OF 2

Policy Statement

The Landfill and Transfer Station Safety Rules are intended to protect the safety of all persons
using the Landfill Site and Transfer Station and Landfill and Transfer Station workers.

Policy

All persons present on thendfill Site and Transfer Station must obey the rules. Any person who
fails to obey these rules will be given a verbal warning, and any further violation of the rules may
subject the offender to immediate expulsion from the Landfill Site and TransfeonSter a
minimum of one full working day. Any person expelled from the Sites will not be allowed to
return until they have expressed an intent to obey the rules. The Landfill and Transfer Station
Safety Rules will be enforced by any authorised employélee Authority.

Safety Rules

1. Wastes requiring special handling shall be disposed of as outlined according to the
procedures outlined in this Policy WWI?4.

2. Loads must arrive fully covered by tarpaulins or acceptable alternatives to ensure load is
secure.

3. Vehicle must come to a complete stop before being driven onto weighscale.

4, Directions of Authority personnel on duty must be obeyed.

5. Only designated entrance and exit routes may be used.

6. All speed limits and signs posted on the Sites must be obeyed.

7. Safety shoes must be worn in designated areas.

8. Unloading is permitted only in authorized designated areas.

9. Tarpaulins and turnbuckles must be removed/released only in unloading area.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DISPOSAL

SUBJECT: POLICY NO:

WD-000
LANDFILL AND TRANSFER STATION SAFETY EFFECTIVE DATE:
RULES March 2002

REPLACES ISSUE OF:
August 1995

PREPARED BY: APPROVED BY: EWSWA | PAGE 2 OF 2

10.  All unloading doors are to be secured with chains or acceptableatites
11. Scavenging is prohibited (MOE Regulation 347)
12.  Smoking in the unloading area is prohibited.

13. Loose material must be removed from truck boxes before the vehicle leaves the unloading
area.

14.  All doors must be closed and secured before departuretfimomloading area.
15.  Unsafe vehicles are not allowed on the Sites.
16. Yield right-of-way to Landfill and Transfer Station equipment and personnel at all times.

17.  No person under the age of sixteen is allowed to exit vehicle on Landfill and Transfer
Station poperty.

18.  All drivers are to exercise extreme caution while backing up.
19 Drivers must set the parking brake (maxis)
20.  No loitering in the tipping area or tarp area.

THE AUTHORITY DOES NOT ASSUME RESPONSIBILITY F OR ANY INJURY TO
PERSONS OR DAMAGE TO VEHICLES
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION

SUBJECT: POLICY NO:
WD - 025
EFFECTIVE DATE:
LADDER SAFETY April 1, 2003
REPLACES ISSUE OF:
PREPARED BY: APPROVED BY: PAGE 1 OF 3
EWSWA Staff

Policy Statement

The following policy is to apply to the proper use and maintenance of ladders at the Regional
Landfill, Transfer Station No. 2 and Landfill No. 3:

Policy

This policy is established to ensute safe use of ladders by all landfill personnel.

1. Portable Ladder

a) Ladder should be:

A Held, tied or otherwise secured before use;

A Set up on good footing;

A Free of obstructions, slippery substances or other hazards at its base;
A Set up with its base 1 metretdor every 3 to 4 metres up.

b) The user should:

A Maintain 3point contact with the ladder;

A Keep centre of gravity between the side rails;

A Face ladder while climbing up or down;

A Check ladder is in good working condition before use.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION

SUBJECT: POLICY NO:
WD - 025
EFFECTIVE DATE:
LADDER SAFETY April 1, 2003
REPLACES ISSUE OF:
PREPARED BY: APPROVED BY: PAGE 2 OF 3
EWSWA Staff

C) The user must:

A Use a fallarrest system when any ladder is to be set up next to an
unprotected edge where a fall of 3 metres (10 feet) or more could occur.

2. Stepladder
a) Ladder should be:
A Fully open and spreaders pushed down and locked;
A Set up on good footing;
A Free of obstructions,lippery substances or other hazards at its base.

b) The user should:

A Maintain 3point contact with the ladder;

A Keep centre of gravity between the side rails;

A Face ladder while climbing up or down;

A Check ladder is in good working condition before use.

C) The usemust:

A Use a fallarrest system when any ladder is to be set up next to an
unprotected edge where a fall of 3 metres (10 feet) or more could occur.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION
SUBJECT: POLICY NO:
WD - 025
EFFECTIVE DATE:
LADDER SAFETY April 1, 2003
REPLACES ISSUE OF:
PREPARED BY: APPROVED BY: PAGE 3 OF 3
EWSWA Staff

3. Fixed Ladder

a) Ladder must be:

A Equipped with a safety cage or other means of fall protection if higher
than 3metres (10 feet);

b) The user should:
A Maintain 3point contact with the ladder;
A Keep centre of gravity between the side rails;
A Face ladder while climbing up or down;
A Check ladder is in good working condition before use.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION
SUBJECT: POLICY NO:
WD - 027
EFFECTIVE DATE:
FIRE April 1, 2003
REPLACES ISSUE OF:
July 1999
PREPARED BY: APPROVED BY: EWSWA | PAGE 10F 5
EWSWA Staff

Policy Statement

The following polcy is to apply to any fire at Ess&indsor Solid Waste Authority facilities.

There are six major areas where fire may occur. These are:

1. Buildings: including the Maintenance Shop, Scale House, Leachate Spray Irrigation
GaragesGreenhousand TransfelStation

2. Main Disposal Area

3. Closed Sections of Landfills
4. Bufferlands

5. Compost Pad

6. Appurterances: such as Leachate Pumping Stations and Gas Flares

The Maintenance Shof@ransfer Stationand Scale House are the only buildings which are
normally occupied dung operating hours.

Policy

Fire Buildings

1. When a fire is identified in any EWSWA building, all staff must evacuate the building
immediately via the nearest exit.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION

EWSWA Staff

SUBJECT: POLICY NO:
WD - 027
EFFECTIVE DATE:
April 1, 2003
REPLACES ISSUE OF:
July 1999
PREPARED BY: APPROVED BY: EWSWA | PAGE 2 OF 5

If closed doors are encountered on the way to an exit, feel the doorknob for heat before
opening the door. Do not open the door if the knob is hot and proceed to an alternative
exit.

Where applicable and safe to do so, washrooms, storage rooms, etc. shall be checked
by the Site Supervisor to ensure that everyone is evacuated.

When a fire isdentified in any of the buildings, the Site Supervisor shall telephone the
Fire Department at-2-1 immediately from the nearest safe location.

The Site Supervisor shall assign a staff member to meet the Fire Department at the
front gate and direct the EiDepartment to the location of the fire.

Small Fires

If a small fire does not present a hazard to the occupants, an attempt may be made to
extinguish the fire with a portable fire extinguisher. Employees are to:

Make sure the door is at their back iif attempt is made to extinguish a fire.

Direct the nozzle of the fire extinguisher to the base of the fire with a side to side
motion.

Leave the area immediately. The door to the area should be closed to confine and
contain the fire in the event that temall fire cannot be extinguished.

Call the Fire Department atB1 or from a safe location if the fire has not been put
out and report:

1 The status and the location of the fire

1 The type of fire (i.e. chemical, fuel)
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THE ESSEX WINDSOR SOLID WASTE AUTHOR ITY
POLICIES MANUAL - WASTE DIVISION
SUBJECT: POLICY NO:
WD - 027
EFFECTIVE DATE:
FIRE April 1, 2003
REPLACES ISSUE OF:
July 1999
PREPARED BY: APPROVED BY: EWSWA | PAGE 3 OF 5
EWSWA Staff
1 whether an ambulance is required.
5. Call a supervisor from a safe location regardless of whether the fire has been put out or

not.

Main Disposal Site
1. Call the supervisor immediately regardless of whether the fire has been extinguished or
not.

2.  Extinguish fire using a chemical fire extinguishecdted in the compactoF.E.L. and
bulldozer or by smothering the fire with dirt if fire does not present a hazard to staff.

3.  Personal protection equipment must be worn at all times including, but not limited to, a
hard hat, safety glasses, gloves, safetyt® and radio.

Closed Portions of the Landfill Site

1. Leave the capped portion of the Landfill

2. Immediately call the Fire Department al9d from a safe location and report:
1 the location of the fire
1 the type of fire (methane gas leak)
1 whether an ambulangs required

3.  Call your supervisor from a safe location.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION
SUBJECT: POLICY NO:
WD - 027
EFFECTIVE DATE:
FIRE April 1, 2003
REPLACES ISSUE OF:
July 1999
PREPARED BY: APPROVED BY: EWSWA | PAGE 4 OF 5
EWSWA Staff

4. Management staff and the fire department will assess what the next course of action
should be.

Bufferlands

1) If the fire does not present a hazard, an attempt may be made to extinguish the fire with
thewater truck or dirt.

a) At all times, the employee must remain upwind of fire
b) Maintain an exit to their back
c) Maintain a minimum of 50 feet between them and the fire

d) Personal protection equipment must be worn at all times including, but not limited
to, a hardhat, safety glasses, gloves, safety boots and radio.

2) Call a supervisor from a safe location.

Compost Pad
1) If the fire does not present a hazard, an attempt may be made to extinguish the fire with
the water cannon on the water trumkdirt. At all times,the employee shall:
a) Remain up wind of the fire
b) Maintain an exit to their back
c) Maintain a minimum distance of 50 feet between them and the fire.

d) Personal protection equipment must be worn at all times including, but not limited
to, a hard hat, safety gla&ss gloves, safety boots and radio.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION

SUBJECT: POLICY NO:
WD - 027

EFFECTIVE DATE:

FIRE April 1, 2003
REPLACES ISSUE OF:
July 1999

PREPARED BY: APPROVED BY: EWSWA | PAGE 5 OF 5

EWSWA Staff

Reporting

The Site Supervisor shall complete an Accident/Incident Report and file.
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION
SUBJECT: POLICY NO:
WD - 028
EFFECTIVE DATE:
HIGH LEVEL GAS ALARM April 1, 2003
REPLACES ISSUE OF:
July 1999
PREPARED BY: APPROVED BY: EWSWA | PAGE 10F 2
EWSWA Staff

Policy Statement

Landfill gas may migrate through native soils, trenches, excavations, etc. and accumulate in
buildings around the latiill site. Landfill gas can be explosive.

The following buildings are equipped with methane gas detectors, which will detect the
presence of landfill gas:

Regional Maintenance Building

Regional Scale House

Regional Green House

Regional Leachate Sprayrigation Building
Transfer Station No. 2 Scale House
Transfer Station No. 2

= =4 -8 -4 -4 -

Policy

The following steps must be followed if a gas alarm is sounded while inside the building:

1. Evacuate the building immediately.
2. Remain at least 20 m away from the building.
3. Do not turn on or off any electrical equipment or lights upon leaving.

4, Notify your Supervisor.

5. Ventilate the building only if it is safe to do so.
6. Do not reenter the building until your Supervisor says it is safe to do so.
EWSWA - WASTE DISPOSAL DIVISION 20
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THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION
SUBJECT: POLICY NO:
WD - 028
EFFECTIVE DATE:
HIGH LEVEL GAS ALARM April 1, 2003
REPLACES ISSUE OF:
July 1999
PREPARED BY: APPROVED BY: EWSWA | PAGE 2 OF 2
EWSWA Staff
7. Call the Fire Department atB1 if there is any possibility of gas being present in the

building. Do not reenter the building until the Fire Department or your supervisor
says it is safe to do so.

The following steps must be followed if a gas alarm is sounded or the warning beacon is
flashing (indicating a methane gas level of > 40% LEL) when no one is in the building:

1. Do not open the door.

2. Ensure that there is no source of flame or spark within 20 m of the building (including
vehicles).

3. Ensure that staff and vehicles remain 20 m ftbmbuilding.

4. Notify your Supervisor.

5. Do not go into the building until your Supervisor says that it is safe to do so.

EWSWA - WASTE DISPOSAL DIVISION 21

Leachate Collection System Flushing Health and Safety Orientation Policy Manual



THE ESSEX WINDSOR SOLID WASTE AUTHORITY
POLICIES MANUAL - WASTE DIVISION

SUBJECT: POLICY NO:
WD - 032
EFFECTIVE DATE:
SPILLS July 1999
REPLACES ISSUE OF:
PREPARED BY: APPROVED BY: EWSWA | PAGE 10F 3
EWSWA Staff

Policy Statement

The following procedures are intended to minimize the impact of spills on staff and the
environment.

Policy
Three ypes of spills have been defined for EWSWA sites. These are:

1 Type AT a minor spill that can be contained locally with absorbent material or a spill kit.
This type of spill has not entered a waterway or sewer.

1 Type Bi A spill that has the potential tnter a waterway (i.e., ditch or pond) or create
a potential environmental impact. A Type B spill must be reported to the Site Supervisor.

1 Type Ci A major spill that would require the evacuation of a building or area and the
assistance of outside agersciee. Emergency Measures Unit, Fire Department). A Type
C spill must be reported to the MOE.

Action:

Type A Spill

1. Contain spill with absorbent material or an appropriate spill kit. Absorbent material is
kept in all work areas.

2. Use the appropriate pmattive equipment such as: rubber protective gloves, safety
goggles and respirator.

3. Surround spill with Sorball®. Shovel the material towards the center of the spill using
more Sorball® if required to absorb the spill.
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Clean up the used absorbent withradm and shovel. Place used absorbent in a
container and label the contents. Seal the container.

Contact your Supervisor to arrange for proper disposal.

If a Type A spill occurs during normal working hours, notify your supervisor.

Type B Spill

Call your supervisor immediately.

Call the MOE Spill Hot Line a1-800-2686060if the supervisor is unavailable and
report:

1 Type of material spilled

1 Quantity

1 How the spill is being contained

Try to contain the spill with absorbent material, spill containment snakelay dikes.
Cover or dike catch basins to try to prevent the spill from escaping.

Direct flow away from surface water bodies.

Excavate contaminated soils or materials and dispose of appropriately. Contact your
Supervisor for assistance.
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Type C Spill

1. Call your supervisor, who will call the MOE Spill Hot Line BB00-268-6060and
report the type of spill, quantity and how the spill is being contained.

2. Call the MOE Spill Hot line a1-800-268-6060if the supervisor or senior staff
members are unavallke and report:

1 Type of material spilled
f Quantity
1 How the spill is being contained.

3. Call the Fire Department atB1.

4. Do not try to control the spill.

5. Leave the building or area immediately.
6. Remain in an area that is safe.
Reporting

The Site Supervisoshall complete an Accident/Incident Investigation Report and file.
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Policy Statement

Work adjacent to open access holes for the leachate collection system can expose employees to
a range of possible hazards which could lead to injury, iliness or otheuseonsequences.

The presence of dangerous gases, vapours or fumes, the existence ofdeigiemt

atmosphere and exposure to explosive environments are situations that may occur and which
might cause accidents if the proper procedures are not tadlow

Under no circumstances are EWSWA staff to enter any leachate collection access hole.

Policy

Staff may be exposed to hazards within a 3 metre radius of an open leachate collection access
hole. Therefore, the following safe work practices must Hevield:

1. Work up wind of the open leachate collection access hole if possible.

2. Cover access hole with the metal grate cover if working within one metre of an open
leachate collection access hole.

3. Do not lean over the access hole if possible.
4, Park vehicles taleast 3 metres away from an open leachate collection access hole.
5. Do not participate in activities that may generate sparks (e.g., metal against metal) or

have an open flame within a 3 metre radius of an open leachate collection access hole.

6. Do not smokewithin 3 metres of any leachate collection system access hole.
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7. Any work done on access holes or pump stations must be done in a buddy system.

This will eliminate possible isolation injury.

8. Wor ker fAA0 wildl go and | i ft hoewhil@\Waker | i d or
ABO stands back three (3) metres (approxin

0. Both workers will back off and let confined space vent for a minimum of five (5)
minutes or until they feel comfortable working in the area. The vemtithdpe done
by natural airflow.

10. The workers will test the environment for combustible gas before working around the
access hole.

11. At ABSOLUTELY NO TIME should an employee smoke or ignite a flammable item
in or around any access hole or pump station.

Note. An employee may be asked or required to wear a respirator to perform any
tasks around pump stations or access holes or may wear one in accordance with their
rights under the Occupational Health and Safety Act and Regulations.

12. At ABSOLUTELY NO TIME shoull any worker enter the confined space.
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o THE CORPORATION OF THE CI'I'Y OF
gmz et ST WINDSOR

R 70k INFRASTRUCTURE SERVICES
i o LUk . .
AN WA ) Kit Woods, P.Eng.

Executlve Director Pollution Control Services
Lou Romano Water Reclamation Plant

4155 Qjibway Parkway

Windsor, Ontario, NSC 4A5

(519) 253-7111, ext. 383 Fax (519) 253-0464
~ kwoods@city.windsor.on.ca

May 25, 2004

Essex-Windsor Solid Waste Authonty
360 Fairview Ave., West
Essex, Ontario N8M 1Y6

Re: Health and Safety at Pollution Control Facilities

As you are aware, your contracted firm unloads leachate at the Lou Romano
Water Reclamation Plant (LRWRP) and the Little River Pollution Control Plant
(LRPCP). Yourworkers are expected to perform their work in compliance with
the Ontario Occupational Healtir and Safety Act-and Regulations.

For example, the hei’ght-.of,the vehicle is greater than 1.5 meters. Therefore,
workers that access the. hatch on the top of the truck must wear Fail Arrest
Protective Equipment supplied by you, the Employer.

In addition, LRWRP utilizes chloﬁhe for disinfection. Please ad\)ise yohr drivers
of the potential hazards and applicable regulations.

Yours truly,

P. T. Bziuk, P.Eng.
Plant Manager — LRWRP

cc.  Manager of Environmental Support Servuces
Plant Manager - LRPCP
City of Windsor e 350 City Hall Square West « Windsor, ON N9A 651
www.city. windsor.on.ca
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FIRE PROCEDURE

In case of fire:

1.

2,

Go to the nearest telephone and dial 911 on the outside line.

Give the exact location of the fire - name of street and number, size of fire, and your name.

If fire is in occupied dwelling:

l.
2.
3.

Alert the occupants,
Dial 911 on an outside line.

Get all available help, return to the scene of the fire, do what you can to control it or to hclp
evacuate occupants.

When the Fire Department arrives tell the senior officer what vou know about the fire.
Stand by, ready to help if needed, but do not interfere with the work of the Fire Department.

Know the location of the various fire extinguishers in each plant or pumphouse location.

Know the type of fire for which each of these extinguishers is suited. Use only CO, or dry

chemical extinguishers on or near electrical equipment.

When a fire occurs, sce that an alarm is turned in by phone or fire alarm. Get the assistam;e
of fellow employees to fight the fire with extinguishers.
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